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APPENDIX D
e Major Head/ ' " Minor, Heads efc. o ' “Heads of Departiients '
Sub. Major head. ) oo . T ‘
éss—Suspensc‘ Accounts ‘ All itetns - ) Secretary to Govefnment, Haryana® . )

Finance Lepartment.

* Note'—The Chief Engineer, P.W.'D. B&R, Haf-yana. will be. the Head ,o"f Department for the'

sub-Head ‘Buildings’ under the various programme miner heads below the functional
major heads in the Sectors ‘Social and Community Services’ and- ‘Economic Services’
both in Revenug and Capital Sections in réspect of  works relating to functional buildings
- .under his agministrative control. - However, the provision of funds for the original works
. in the - Budget estimates will be arranged by thie Head. of Departmeat for the programme

minor head congerned. ©

- Extract from letter. No. 763-FRII-65/.1498, dated” the "20th Februay,
1965, from the Secretary to Government, Haryana,  Findnce Department . to all

Heads of Departments, Registrar, Punjab and Haryana High Court, Commissioners

of Divisions, Districty and (Sessions Judges and the Deputy Commissioners
in the State, - IR : . S
Subjec’:t.—Apﬁendix_’,‘D‘_ to the Punjé.b‘lBuaget Manual.

* * R *

-2, It has been decided. that in the ?uﬁja:b deg‘et Manual (under

. revision) a list be maintained only in respect of Heads of Departments, from

whom the Finance Department have to obtain the necessary material for

- preparation of Budget. The Heads of Departments should, however, in turn
‘maintain 'a complete list of all the Controlling officers, Disbursing/Collecting

18t May  positively. -

Officers, together” with minor heads/sub-heads, ‘etc., in respect of which they- .
have been declared as conmipetent to exercise the powers. An up-to-date copy
of the list as maintained by the Heads of Departments should be supplied
to the Finance Department on the Ist of May each year, shoWwing the position
as ‘on Ist April on that year. I am, therefore, to request thatan up-to-date
list of all Controlling: Officers, Disbursing/Collecting Officers .in respect of
variovs minor ‘and sub-heads, etc., in your department, may please -be pre- .
pared 'and supplied - to the Finance Department (in .the Budget Branch) by

.

- *Substituted vide Hr. Govt. No. 28/29/80-2B & C Dt, 24-7-80
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APPENDIX B
[Rcfcrred to’ in pmgraph 5. 14(b)]

o D;rections for reguiatmg the exhibition af recovenes of expendtture in )
L ‘ Governmenf Accounts

INTRODUCTORY e

1. The Dxrccttons in th:s Appendxx shali regulate the exhsbmon of
resoveries of expendlture in Govemment accounts

. In these- du'ectlons the term- ‘recovery’ means repayment by another .
. Government department os an outside body or. person of expendnure initially

g bomc by a'Govcmment departmcnt and recorded as such i in lts accounts.

RECGVERIES FROM PRIVATE PBRSONS OR BODIES AND
. GOVERNMENTS OUTSIDE INDIA e '

. © 3, Recoveries from private persons ‘or bodies (mcludmg local funds
and . Goverriments outside - Iridia) shonld, as' a geueral rule,  be treated as
Tevenue and not as deductmn from expend:turc : .

Exceptions. ——(') When a  Govetnment undertakes a  service merely ‘

as an agent of & private body, so that the entire cost of the. service is reco- '

vered from that ‘body, " the net cost to.. Govemment bemg'gml the reoovenes
may be taken in rnductlon of expendlture . ‘ SN

(i') Recoveries_qf expendzmre -on works in progress and tmmaotwns of stock: .

"and other suspense. accounits.—The Technical - estimates take cognizance of all
-anticipated receipts from' sale 1:roceeds ‘of ‘materials, plant, etc., received from.
_the -old" structure, ‘while the  receipts “under “Stock and- Suspensc“ are. by
their Yery nature mscparab‘.le from the . expenditure recorded under the majn -
‘head.™ The ' recoveties -falling under  these two "categones should, therefors®
'betreated as mductton ofgnoss expendltm:e ) . ) ]

RECOVERIES BY ONE GOVERNMENT FROM ANOTHER

3. As between two or more Governments {the followmg dlrectmns o
shall regulate the classlﬁcatmn of recoveries = .

'_(a) If the recover:es represent deblts to anothcr Govcmment of
expenditure which was 5o - debitablé from - the? moment it was

. sanctioned, they, should not be treattd as révenue of the Govern-

mént eﬁectmg the recovenes, but as deductlon, from expendlture
(b) In’ the mse “of ]omt estabhshments there the expendlture m'

‘not- shared by [two or mofe Govemments ab initio, but ‘is in- ¢

- curred by one "of the Governments and partially repaid by the

others the repayment if made while the accounts of the year:

o _- are Stl“ OPOH, should be trelmd as deduonon from expendlture
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(¢} Recoveries of the -classes fallmg under (a) and ), 1f not effected
within the accounts of the year in whlcﬁ the expendlture was
“incurred, should be treated as revénue.

Exception. —In cases where the- recovery i made on the basis of the_
calendar year  instead of the finangial year, the. whole amount
of the iecovery may be treatéd as reduction of -expenditure
though a portion of it relates to expenditure mcurred during
the pravious financial year. i

(d) Recoveries. on account of commuted value of pensions effected-
from other Govemments should be treated - as deduction from
expenditure,

“(¢) All other recoveries should - be crcdlted 43 revenue of the reco-
. vering Government, whenever they are reaeived.

RECOVERIES BY ONE DEPARTMENT FROM ANOTHER DEPARTMENT-
OF THE SAME GOVERNMENT '

4 As - between  different - departments of the " same Government the
recoveries should be treated as deduction from the gross expenditure, except
such recoveries as are made by a Commercial department,. Whlch should be
treated as receipts of that department. .

Note 1_.—-The term “recoveries by ‘a commmml depa!tment“ for . the pur-

- pose of this direction  shall apply to recoveries "in . respect of . services rendered.

to other departments in  pursuance of - the - proper . functions -for which the depart-
ment - {8 constitited, that is fo.say in' the case of the Posts- and Telegraph Department,
recoveries shall be treated as receipts only when they are made in respect of postal Telegraph

" ot Telephone services rendered to the. other departments. - Where, however, a  Cominercial .

Department acts as an agent of another Department for the discharge of functlons not gérmano
to the essential purpose of the Department, the -recoveries shalt be taken in reductlono expen-

. diture. .

Note 2—Racovenes made from another- Depattrnent. if not eﬁ'ected thh in the
accounts of theyear in which the éxpenditare was incurred, should be treated as. revepue and

not as deduction from expendlture, unless the latter course :s authorised by ptovlslon in the -

budget estrmates :
RECEIPTS AND R.ECOVERIES ON CAPITAL ACCOUNTS

“5. Notw1thstandmg anything to the contrary that- may be provnded
by or under these Directions, recerpts and rqcovcncs on Capital Account in
so -far as. th¢y represent recoveries of expenditure ' previously debited to a
Cal_)ltal major “head shall be taken in reduction of expenditure under the
major head concerned except where under ‘the rules of aliocation apphcable
toa partlcular department such receipts have to be taken to revepue.

er - SETTLEMENT OF DOUBTS OR DISPUTES

" 6. In. case of doubt or dispute, the question whether any partlcular
recovery . is classifiable as revenue' or as deduction 'from expenditire under
these " Directions’ will be decided .by the Comptroller and Audztor-Genera! .

of India, with the approval of the President.

' TREATMENT OF RECOVERIES OF EXPENDITURE IN THE ‘
' ACCOUNTS OF THE PUBLIC WORKS DEPARTMENT C

‘ 7. The general directions " for regulatmg the - exhibition of recoveries

Fl

of éxpendlturc in - Government ' accounts are given .above. The following -

paragraphs indicate their ‘application to Public Works transactions.



~ be taken t¢ “XLVIII—Contributions and Recoveries towards
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_ concerned.

.~ 8. The general ryle is thaf; subject to the provisions of Rule ‘5 above,
all recoveries -of expenditure “appearing in the accounts of Public ~Works
Offices should ' be treafed ‘ as- revenue receipts and not as - minus expenditure.

Recoveries in  respect of overpayments made during the current year, = .

however, should ordinarily be adjusted by reduction} from the current yeat’s

charge under the detailed head previously over-charged. S

9. As an exception to the general rule mentioned ih rule 8 above,
recoveries under stock and other  suspemse accounts should be treated as
reduction’ for. gross expenditure. The recoveries of expenditure on works -

. in progress comprising, infer alia, sale proceeds of surplus materials and

plant. acquired specially for any work or of materials réceived from dismant-
led structures, may likewise be ireated as -reduction of expenditure, irrespective,

- of whether the cstimates for the works make allowance for such recoveries

or not. : .
10. Subject 'to the provisions of Rulr: 11, _récoveries on '--acdﬁunt_'of
establishment and tools and plant charges should be tfeated as follows :— :

(i) - Recoveries .of establishment charges at percentage rates.—These reco-
veries, in so far as they are effected from outside bodies and from other -

“departments of the same Government, should be adjusted by deduction from

expenditure - under the minor head ‘‘establishment”. -Recoveries .on account
of dccasional works carried’ out on behalf of other Governments, however,
should be treated as revenue receipts. ‘ : . -

(#) Recoveries of tools and- plant charges at percentage rates.—-  Reco-
veries from .other Departments of the same Government should be adjusted .
as reduction of -expenditure under -the minor head “Tools and Plant™.  All -
other recoveries should be treated. as revenue receipts under the major head

i

. .(‘iz'i) Pro. rata share -of. the c.'hdrge.s"“for joint establishment and Tools

and Plant.—The pro ragta shares . calculated at the end of. the year should

be treated as reduction of expenditure under the minor head “Establish-
ment” -and “Tools and . Plant™, respectively, of the- major head to which

 ihe total charges were debited ir the first instance.

(iv) - Recoveries on account of . charges for leave and pensions.—When

" the" recoveries on. account of establishinent charges include, as a distinct and - -
. separate factor, an element of the charges for leave and pension, the portion

of the  recoverigs representing leave should be tredted - as revenue receipts

" under- the Public Works Major head concerned. Recoveries, on account of

pensionary contributions should (in the case of Civil Works, be credited to

» “XLVIII—Contributions and Recoveries towards Pensions and other Retire-

thent Benefits”, while such recoveries in the case of Irrigation -Department
should be credited to the Irrigation major head concerned, as receipts or
recoveries: of expenditure; according as they .relate to Revenue or Capital -
Major Heads. In cases, however, in which the rates fot leave and pension
‘contributipn ‘are- combined , the recoveries in the case of Civil Works, should
Pensions and

I
' -

i o wum. R i Dt 2 e 8 O S
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T 6t]1e; Retirement “Benefits”, while -such recoveries in the case of Irrigation

Department . should: be ‘credited to the Irrigation Major. Heads concerned as
revenuye- according ‘as they relate to revemue or capital major bead receipts.

o 11. - Notwithstanding - anything . contajned ~ in these -rules, .receipts and
-Tecoveries on Capital account in so. far as they répresent recoveries of expendi-
© -ture previously debited to a capital major head should be taken in rednction
. _of expenditure under “the major head concerned. ‘For convenience of accoun-
“ting they should be treated as revenue receipts in the first instance’ and booked
* as "“Receipts. and’ Recoveries on ‘Capital - Account™,. At the end of the month
they should be deducted from™ the account of the division” or “sub-division of

- the major head -concerned in a lump sum.

12. The ‘recoveries of expenditure, which ate finally  creditable as '
.- tevenue receipts,” should be recorded under the Iniinor- head -“Recoveries  of

- expenditure” -of the major “head - “133. Irrigation Navigation. Drainage and =

Flood Control Projéet” .or concerned receipt head of P.W.D, as the case .
may_be; while-those which are adjustable in reduction of expenditure under -
the capital major_head, should appear under the- minor head . “Receipts and.

Recoveries on Capital Aceouitit” of the capital major head concerned. . - =~ -

Note ~Regeipts on account - of . sale proceeds of land, buildings, - special tools “and
plant or other assets purchased or constructed at the cost of a'' special project may at
the discretion of the Governiment, be taken in, reducion of ezpenditure under the appro-

priate s_u_b-h_eada sibordinate to the ¢apital major head concerned.

..+ . 13, Recoveries on account of cost ‘of - audit and accoumts.—These reco-
- veries, when .they are -msde in’ connection with works done. for' Railways,
Defence Services and Posts and Telegraphs should be treated as reduction
of expenditure under' “216-—Audit”. ‘In the case of work done for non-
Governmert. bodies or individuals, such recoveries should be adjusted as’
.receipts under the  minor head- “Fees for- Government -Audit” subordinate to
the major head “065—Other Administrative Services.” ’

Nore.—1f the percentage charges for, work done  in workshops of a quasi commercial
character for other 'divisions and ‘depattmests, both'under the Unidn  Government and other
Governments include recoveries i respect of audit and accounts charges; such ‘recoveries should - -
not be credited to =216—Aydit” or “065 Other Administrative Services,— Fees for Government

Andit™ except in the case of works covered by thisrule. -~
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) :Sgg&aljm{rﬁcti‘oy&. in regard'to preparation, of certaih estimates ..

© L) 253—Distt. Administration Treasury and Accounts Adwn. other Establishe

~ 'ment.—The  Deputy - Commissioners - prepare the “estimates under this head.

- The provision made in- the' estimate should be limited- to estimated receipts

. plus- any balance at. the credit -of the Kacheri Fund disclosed by the pro

Jorma account majntained for ‘the purpose. - A ‘copy of the pro forma account,
. duly verified’ by’ ﬁ_“?" Agcounm-Geqera'i, - should atcompany - the ‘estimate for -

this head.

oL 282—Public Health,, Sanitation and” Water - Supply.-—~The ~anticipated
- lapses from the provision made in’ the _buct_lﬁgt estimate of the .current - year °
for gtants by the Sanitary Board, which. the. ] ) - Sl ‘
from its’ lump sum grant will. be reported in the statement.of excesses and -
" -surtenders as laid down in Chapter 13, and included as a separate reserve

Board' proposes - to surrendér -

~at the dispésal of “the. Finance Department in: the provision being made for

such granty in ‘the edtimates of the énswing vear. Any further alterations
found ‘necessary ‘should -be ‘reported to the Finance Department by.the Ist
"' February for “incorporation in a later edition of the budget estimates in the
" same 'way.  Such provision will be separate from the regular provision made
for grants by the Sanitary Board: To the amount of the provision so made -
will be:.added. the amount, included by the Director of Health: Services in =
- his estimate . of receipts under:082—Public  Health,  for- recoveries of unspent -

 balanices. of grants made’ to. the Jocal bodies by the Sanitary Board, and ‘the . -

total. sum will be included as-a reserve at the disposal of the Finance Depart-

‘ment 10 -meet regrants of amounis-lapsed to Government. After the grants

have been wvoted by -the - Legislative Assembly . this amount will remain at the

di;spo;a; of th¢ Finance Department; until actually. required by the Sanitary

R .

i

. 3, 239%1&&4%? g-cccgm‘t of. ‘natu'rie&lx-;"lr'his" heald is illlt‘e‘nded%_.to, iﬁci:):élse' '
- . expenditure necessifated by droughts or other natural causes, 'such as floods, = -

.carthquakes ‘or similar calamities. All  expenditure incurred directly for the.
© “relief of distress shall be -debited to this’ head while expenditure incurred

indirectly - due to..famine, e.g., charges incurfed on an. increase of the Police
force, medical aid, or gon ion 3
revision shall be debited to the appropriate service heads.

The -dmiotint to-be ‘contributed to" the Famine Relief Fiind under the

pensation .to” Goyérnment emplayees for dearness or.

Pinjsb Famine. Relief Fund Rules is debited to this head. while the amount

* -transferred . from the' Famifie Relief Fund 10 meet sxpetidituié on “Famine.
Relief. "is treated -4y reduction in  expenditure - under bead’ 289—Relief on

-

"4 266Pension and ofher Retiremerit benefit i .

() Provision for. the.commutation of peasions i3, mads under  this

: qa,pi_t@l _h_e'ad; : E_stin_‘n}'tqs,(quz the next year m respect of the
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commuted value of . pensions payable to and recoverable from
other - Governments are bssed on the information furnished by
the Accountant-General, Haryana, in the . statement of ~Excesses
and -Surrenders for the current . year.. Estimates of commuted
value of pensions payable to Government empiolgaes under the
" Haryana- Government will ‘be submitted to the Finance art-
. ment not later than 10th November, in each year by the Head
- of each-_ngartment, in a letter and these estimates will be incor-
porated in' the budget by the Finance Department. - . .

- (5) The ,Compﬁoller and Auditor-General - has laid' down ﬂic follo~
. wing instructions .in regard to the “accounting procedure to be.
followed for the payment of commuted value of ‘pensions +—
. o ‘ : S -

© (7)) All payments in commutations of pensions including payments
made to other Governments should in the first instance be -

~ charged to the capital major head outside the revenue account -

°, “120—Payments of - Commuted Value of Pensions”., Then at
- the end of the .year such portion of the net expenditure recor-
. ded under this- head as the Stafe Government. may decide to -
adjust- against current revenve should be transferred to the”
capital major head within the revenue section of .the account -
*“72—Commutation ‘of Pensions—Amount transferred from
120-~Payments of commuted. value of pension.” .

(i) Recoveries of commuted vilue of pensions effected from other
: "Governments should be taken directly. in reduction -of - outlay
under the -capital major head *“120—Payments of Commuted -

- Value of Pensions”. As régards the balance under this capital -
head it is- open to the State Government .either to liquidate

. the charge by annual equated payments or tranmsfer the whole
or a portion thercof #s a charge against revenue under: the
major "héad “65-—Pensions and other Retirement Benefits” and’
liquidate the balance by means of equated payments,

. -(iir) The amount finally  debited to the head *“120—Payments of
" . Commuted ~Valie of - Pensions”, is- repaid from. revenue bg
a system of equated payments spread. over . 15  years . which’
includes interest on - the capital invested. The equated pay-

-~ meénts in respect of each vyear will "commence from the follo-
-wing: year and the rate of interest adopted is the Punjab
Government’s . borrowing. rate. The total equated - payments

" in respect .of each year’s commutation will be debited to the

revenue head “65—Pension and other Retirement benefits” by

credit to (a) the capital head “120—Payments- of COmmuted

Value of Pensions”, for capital portion--of the payments and- -

, . to (b) “XVI-Interest—Other interest receipts.—Interest portion
. of equated .payments. on account” of Commuted Value of Pen-

‘ sions”, for the interest portion of payments. ~ - - 3
d;lmdﬂote;—frhe Ha1ds of aocount mentioned in Clause (b) of rule 4; have Either been changed or -
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i {i) Equated  payments. in -respect of commutations of pensions
' . which- are charged to “65—pengions end .other retirement
‘benefits” should be debited to the minor head—*“amount of
equated g_a_.?ments- of commuted value of pensions transferred
v oo from. 120—payments. of commited value of pensions outside
.+ s¢ . the revemue. account”. Such payments -in . respect of .pensions
o+, which. gre charged. to heads other than “65—pensions and
other retirément benefit”. should be debited: to'the departmental

- Major Heads concerned. The latter ' procedure, however, does

.. not apply to ,delgarhmnts -whose pensionary charges are com-

- puted on a-liability; basis without reference to the actual pen-

sions paid .which ‘are ' charged to . ‘65-—pensionsYand {other-

- retirement. benefits”, Neither the commuted value of those

.- pensjons -mor the equated -payments in respect thereof affect "

- the accounts of departments. T M T e

5. 258—Stationery and Printing—As far as Dpossible all lithographic -
and printing work for State Departments and offices is executed at the Go-
- vernment' Press and. any orders for printing at private presses- will be placed
ard paid for by the Controller,. Printing’ and  Stationery only. It, therefors,
cannot 'be estimated for amy particular 'depaxnent.what the cost. of -printing
~and- Tithography at ‘private presses will be, this will depend on the state
- of work from tithe 'to time at the. Government - Press. The Controller, . Prin-
ting' and” Stationery, Haryana, will prepare the estimate under ‘these heads for
‘the" State ‘as a”whole ‘after obtaining from Stat¢ Departments and offices such
forecasts of the ‘total amount of printing tequired as will enable ‘him tobase
his gstimates upder these Heads; : L . S

- - 8. 258—Stationery and Printing.—The "head of .each Department - will
submit to the Controller of Printing and Stationery not later than 10th August
in: sach year, an estimite ‘of the value of -the. stationery required from the -
stationery- office, during the onsuing financial year: for lis ‘own office and
other offices subordinate to' him together with Schedule of New . Expenditure
and- Explapatory: Memorandum.: The ‘revised estimate” for the current finan- =~
" ciat year ‘will be submitted to the: Controller, Printing and - Stationery not .
later than 1st November, each-year. The allotments will b fixed antually ’
by the. Finance Department with reference to any general orders that may be
- Iaid down, on receipt of estimate of annual stationery fequitements: of each
Head of Department, CoT v }

- - . As soon as the grant for purchase of stationery store bas been voted

.by the State Legislature the allotments for the: supply - of - stationery will . be
communicated to the Heads of Departmenits concerned by the Controller of

- Printing and Stationery not later than 15th April each year. The Hedds of

" "Departments will immediately - thereafter, allocate the funds to their subardi- -
nate offices (up to the level of Executive Fngineer in the case of PWD),
under intimation to the Controller of Printing and Stationery. . ‘ '

-

_The Heads of Departments will exercise proper control over the prg-
gress of expénditure of “stationery obtained from stationery office. They will -
~ also submit to the Controller, Printing and Stationery by the Ist November -







