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PREFACE.

THE rules in this volume are based on the rules and orders
contamed in the Punjab Financial Handbook No. 2, Volume
111 (old series) duly modified in the light of the constitutionaj
changes brought about by the Government of India Act, 1935.
With effect from the date of issue of this volume the rules iy
the Punjab Financial Handbook No. 2, Volume IiT (old
series) will no longer remain in force and therefore will 1yt
be used, quoted or referred to. In all departmenta] rules,
codes, manuals, etc., references to the old Travelling Allow-
ance Rules should be altered suitably to conform to these rules,

2. The rules in this volume apply o all Government.
servants under the Administrative Control of the Punjab
Government including members of the services under the rule
making control of the Secretary of State in respect of whom
they are to be treated as the rales issued under Fundamental
Rule 44.

3. Correction slips and amendments issued to the Punj-
ab Financial Handbook No. 2, Volume ITI (old series) up tn
31st July, 1941, have been incorporated. Amendments notified
subsequently should he taken as modifying the correspondiag
rules 1n this volume. They will be re-issued in due conrse Ay
correction slips to this volume.

4. For facility of reference a memorandum showing
how ea¢h rule in the Punjab Financial Handbook No. 2,
- Volume ITI, Travelling Allowance Rules (old series) has been
dealt with in these rules has been added at the end of this
Volume.

5. All Government servants who notice any errors or
omissions in these rules are requested to bring them to the
notice of their heads of departments who will submit thejr -
proposals to the Finance Department, through the Adminis
trative Department concerned.

H. D. BHANOT,
Sueretary to Government, Punjab,
: Finance Department.
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CIVIL SERVICES RULES (PUNJAB)
VOLUME 111

TRAVELLING ALLOWANCE RULES.

r————

CHAPTER i-—Definitions-

I'l. (@) Except as provided in clause (b) below and
unless there is anything repugnant in the subject or context,
the terms defined in Chapter II of Volume I of these Rules
have the same meaning and implications when used in this
Volume.

(6) The term * Head of Department ** has been used in
this Volume in the sense herein explained :—

The term Head of Department means the authority shown
in column 5 of Appendix D to the Punjab Budget Manual
(Fourth edition) in respect of the Government servants whose
pay is debited to the corresponding head of account in column 2
of the Appendix, with the following exceptions:—

(1) His Excellency the Governor is Head of the Depart-
ment with respect to himself and his persona{
staff,

(2) Commissioners are Heads of Departments with
respect to the Government servants whose pay
is debited to the group heads *“ Commissioners
and ** District Administratien.”” Commissioners
are also Heads of Departments with respect to
Government servants whose pay is debited to
the head “7—Land Revenue—Survey and
Settlement—Survey and Settlement Parties and
Colonization Operations > for purposes of the
exercise of powers under serial No. 10 of the
table in Rule 4-1 of these rules.

(3) Deputy Commissioners are Heads of Departments
wit% respect to Potedars who accompany remit-
tances for purposes of the exercise of powers
under the delegation in serial No. 18 of the table
in Rule 41 of these rules.

(49) A competent authority may appoint any other
authority to exercise the powers of a Head nF
Department.






CHAPTER 2.—Travelling Allowance Rules.
Section I.—General.

21.  The following are the different kinds of traveiling
allowances which may be drawn in different

Generat rule, circnmstances by (Government servauts :(—
{(a) Permanent travelling allowances (section II, rules
2:5—2-10). ‘

(8) Conveyance and horse allowances (section IIT,
rules 2-11—2-17).

(¢) Mileage and daily allowances (sections IV to VI,
rules 2:18—247).

(d) The actual cost of travelling (section VII, rules
2-48--2-49).

The rules in sections II to VII explain the nature of
these allowances and the method of calculating them. The
circumstances in which they can be drawn for particular
journeys are described in sectiong VIII to XXV.

/2:2.  The travelling allowance admissible to a Govern-
Teavel ment servant for any journey is ealcu-
calonbuted © witoenCe lated with reference to the "purpose of
fnoo to the purposo of the journey in accordance with the rules
et laid down in sections VIII to XXV.
Journeys for which travelling allowance may be admissible
are—

(@) On tour (section VIII, rules 2:50—2-79).
(b) To 23(8)181; first appointment (section IX, rules 2-80—

(¢) On transfer (section X, rules 2-89—2-108).

{d) To a hill station (section XI, rules 2:109—2-111).

{€) To a station other than a hill station (section XTI,
rule 2-112), .

(f) To attend an examination (section XTI, rules
2113—2117).

(9) Proceeding on, or returning from, leave (section
XTIV, rules 2-118—2-127).

" (&) During vacation (section XV, rule 2-128).

3
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(¢) During suspension (section X VI, rule 2129).
{7) On retirement, dismissal or termination of employ-
ment (section XVII, rules 2130—2-134).
(k) To give evidence or_ attend court as assessor Of
juror (section XVIII, rules 2:135—2:138).
({) To obtain medical advice (section XIX, rules 2-139—
2-149).
(m) In atte)ndance on an incapacitated Government
gervant (section XX, rules 2:150—2-151).
(») On a course of training (section XXI, rule 2152)..
(0) To attend a darbar or levee (section XXII, rule
2:153). S S
(p) In connection with duty for Local Funds or Indisu
States (section XXIII, rules 2-154—2-155).
Special rules (section XXIV, rules 2-156--2-175) govern
the travelling of high officials and others for whom the means
of locomotion is provided by the State and (section XXV, rules
9.176—2-177) that of Government servants in military employ.
23. A competent authority may direct a Government
gervant to perform a journey in the interest of the public ser-
vice for any purpose not specified in rule 2-2. The travelling
allowance in such a case will be that admissible for a journey
on tour, unless a special rate is sanctioned by a competent
authority.
Norz.—A Yist of special orders passed under thig rule is given in Appendix O. )
9.4, Unless in any case it be otherwise expressly pro-
vided in these rules, a Government.
jRecovery of cost ol servant making a journey for any pur-
[ ol pe pose is not entitled to recover from Gov-
ernment the cost of transporting his
family or his persomal luggage, conveyances, tents and camp
equipage.

Section II. —Permanent Travelling Allowances.

9.5, A permanent monthly travelling allowance may be
oranted by a competent authority to any
Glovernment servant whose duties require
him to travel extensively Such an allowance is granted i
lien of all other forms of travelling allowanre for journeys

Conditions of grant.

L4
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CaaP. 2] TRAVELL NG ALLOWANCE RULES. [2:6-27

within the Government servant’s sphere of duty and is drawn
all the year round, whether the Government servant is absent
from his headquarters or not. The allowance is calculated so
as not to exceed the average amount which would be drawn
under rules 2:67 to 2-75 in sub-sections (¢) and (ii3) of sectivn
VIII by a Government servant of the same grade. Control-
ling officers are responsible for taking steps to prevent the
allowance being turned into a source of profit. The authority
granting the allowance may attach to 1t the condition of a
horse or conveyance being kept up. »

Notz.—A list of permanent monthly travelling allowances is given in Apmix B,

2'6. In order to prevent permanent travelling allowance
being turned into a source of profit, a controlling officer may
in any month reduce the amount of the allowance if, in his
opinion, a Government servant is mneglecting the due per-
formance of the duties for which he receives the allowance.
This power should be used with due regard to the fact that
the allowance is based on an average of the whole year, and,
therefore, the allowance should not be reduced with reference
to touring done in any single month, but on evidence of
habitual neglect of touring and after the Government servant
has been warned. If the condition is attached that a con-
veyance should be maintained, controlling officers should also
from time fo time satisfy themselves that this is fulfilled. Al
bills for fixed travelling allowance mentioned in Appendix B
which are specifically subject to a horse or other means of
conveyance being actually kept, must be supported by a certi-
ficate to the effect that the horse or other means of conveyance
was actually kept for the period for which fixed travelling
allowance is claimed.

Nore—If the means of conveyance ceases to be actually kept, it shall be replaced within
one month or the fixed travelling allownnce shall ceass to be drasm with offect from the date
on which the means of conveyance ceased to be kept, provided that if the preseribed conveynnce
is horse ot pony the period for replacement may, with the sanction of the Controlling Officer
be extended to two months,

27 A permanent travelling allowance cannot be drawn

When inadmissible, during joining time, or unless in any
. case it be otherwise expresslv provided
in these rules, during any period for which travelling allow-
ance of any other kind is drawn. The extent to which it ean
be drawn during leave is governed by rule 58 in volume ¥
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_of these rules. It can only be drawn for periods of temporary
duty other thgggin the post for which it has been sanctioned
when so ordered by competent authority.

Nore 1.—When permanent travelling allowance ig subject to the condition of keeping
a horse it may be drawn during joining time, provided that a similar allowance subject to the
same conditions is also admissible in the new post t¢ which the Government servant concerned

.is transferred,  If the rate of the permanent travelling allowance in the new post differs from
that attached to the old post, the lower of the two rates will be admigsible during joining time.,

Nors 2.—Zilladars in tie Public Works Department, Irrigation Branch, deputed to undergo
a course of training at the Punjab Agricultural College, Lyallpur, or required to undergo
training in the work of kanungo or Naib-Tahsildar, may draw the permanent travelling allow-
ance during jji#soourse of their training, provided they actually maintain conveyances, and the
authority ning the deputation certifies that on the expiry of the period of training
the Zilladar: likely to returm to poats to which the allowance is attached.

Naib-Zilladars in the Punjab Publiec Works Department, Irrigation Braneh, who are
Zilladar Candidates when deputed to undergo training in the Civil Department may draw
the permanent Travelling Allowance during the course of such training provided they actually
maintain the conveyancc and the Superintending Engineers cettily that on the expiry of the
period of training t.ge Zilladar Candidates are likely to return to posts to which the allowance
is attached.

« Nore 3.—(i) Sub-Tnspectors of Excise in receipt of permanent Travelling Allowance
on the condition of maintaining u horse wheua deputed to undergo a course of training at any
of the distilleries or hreweries, may draw their permanent travelling allowance during the course
of their training, provided that:—

(@) the period of training does not in any one case exceed three months without the
previous sanction of the Financial Commissjoner;

(%) the Deputy Commissioner certifies that the Sub-Inspector inaintained a horse during
the period of training ; and g

{c) the certificate of the likelihood of the Sub-Tnepectol to return ‘toa post to which the
allowance is attached is recorded in the original orders of his being placed on
training,

(37) Other Excise Sub-Inspectors will nov, X
travelling allowance while under such training. may draw travelling allowance at toue
ratesfor journeys performed for joining and leav) place of (raining pius halting allowance
at the rate of Re. 30 per menseln provided that the period of training does not in any one case
exceed three months without the previous sanction of the Financial Commissioner.

2'8. When a Government servant holds, either substan-
tively or in an officiating capacity, twe
or more posts to each of which a perma-
nent travelling allowance is attached, he may be granted such
permanent travelling allowance not exceeding the total of all
the allowances, as the competent authority may consider to

be necessary in order to cover the travelling expenses which
he has to incur.

,, be allowed to draw permanear

Combination of posts.

29. A permanent travelling allowance is intended to
cover the cost of all journeys within the

Travelling auowanﬁi in sphere of duty of the Government servant
Jdition to, or in exchange g .
B e ot ety who draws it, and such Government ser-
allowance. vant may not draw any other travelling

allowance in place of, or in addition to,
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2'13. ' Controlling officers are responsible for taking
steps to prevent conveyance allowance being turned into a
source of profit. They should not only, from time to time,
satisfy themselves that the conveyance is maintained for which
the allowance is drawn but may in any month reduce the
allowance if a Government servant appears to be neglecting
the duties for the performance of. which the allowance was
granted and in so doing they should bear in mind the condi-
tions mentioned in rule 2:6. '

2'14.  Except as otherwise provided in Appendix C, a
conveyance allowance may be drawn in addition to any
other travelling allowance admissible under these rules,
provided that if the conveyance allowance is for the upkeep
of a motor-car or a motor-cycle the following deduction shall
be made from the travelling allowance which would otherwise
be admissibe :— .

(a) For any day on which a Government servant pei-
forms a journey, starting and ending at his head-
quarters, by the motor-car or the motor-cycle for
which a conveyance allowance is granted beyond
a distance of five miles from his headquarters, he
shall deduct 1/30th of his convevance allowance
from the travelling allowance otherwise admis-
gible for that day.

{0y For any day on which a Government servant while
on tour draws mileage allowance in addition to’
t daily allowance he shall deduct 1/30th of his
; conveyance allowance, provided that the mileage
allowance he draws is on account of a journey
performed on that day by the motor-car or the
motor-cycle for which the conveyance allowance

is granted.
215. A Government servant who is in receipt of a con-
A . veyance allowance granted for the upkeep
e s of a motor-car or motor-cycle must atta b
or motoropele allow-  to the travelling allowance bill for a
Sl journey vperformed {therwise than hy
motor-car or motor-cvcle, and for which travelling allowsnee
under the ordinary rule is claimed, a certificate to, the effect
~that the vehicle has not been used for such journey. * - -

o
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216. A conveyance or horse allowance may be drawn
Duriog leave and joining ~ AUTIDG Joining time if (a) the conveyance
e or horse is actually maintained during

‘joining time and (b) the Government servant concerned pro-
ceeds to join a post in which the maintenance of such convey-
ance or horse is necessary for the proper discharge of his
Auties. The extent to which it may be drawn during leave is
governed by rules 53 and 54 in Volume I of these rules. It
can only be drawn for periods of temporary duty other than
in the post for which it has been sanctioned when so ordered

by competent authority.

Nore 1.—Head Constables and Constables of the Monnted Police in the Punjab draw their
horse or camel nllowance, ns the case may be, during joining time. No allowance shall be drawn
for Head Constables and Constables sick or on leave cxerpt fo meet expenditure actually incurred
on the feeding, shoeing, and maintenance of the animals, and for Chand# subscriptions for the:
period of absencs of the men concerned. .

Note 2.—Upper subordinates of the Police Department undergoing promotion courses
at the Police Training School, Phillaur, who are ju possession of horses or eamels, shall hand
over their mounts to the Lines Officer or the officer in charge of the Mounted Police who will be
responsible for the feeding and keeping of such animals under the supervision of a Cazetted .
Officer. No conveyance allowance shall be drawn for such upper subordinates for the period
of their absence on training at the Police Training School, Phillaur, except to meet, expenditure
actually incurred on the feeding, shoeing and maintenance of the animals which should in ne
cage excead the amount of convegance allowance admissible to each of them.

Norg 3.—Subordinates of the Public Works Department, Buildings and Roads and
Trrigation Branches, deputed to attend the reinforeed concrete clasa at the Government School
of Enginecring, Rasul, may draw the conveyance allowance during the course of their training..

rovided they actually maintain conveyarice, and the authority sanctioning the deputation
sertifies that on the expiry of the period of training the subordinates are likely to retu:n
to posts to which the conveyance allowancs is attached. .

Note 4.—Members of the Indian Medical Department Sub-Assistant Surgeons Reserve

who are in receipt of econveyance allowance will continue to deaw that allowance during the
riod they are under military training, provided they actually maintain the conveyanco for
which the allowance is granted.

92-17. All conveyance allowances are, except where
otherwise specifically excepted as in Appendix C, subject to
the means of conveyance being actually kept, to which effect
a certificate must be attached to each bill on which the
allowance is drawn. : ‘

Nore.—Tf the means of conveyanca ceasos to be actually kept, it shall bo replaced within
one month or the conveyance allowanes shall conse to be drawn with effeet from the date on
which the means of conveyance eeased to be kept, provided that if the prescribed conveyance
is » horse, camel or pony, the period for replacement may with the sanction of the controlling
officer be oxtended to two months.

Section IV.—Grades and Rates of Daily and Mileage Allowances.

/948, For the purpose of calenlating daily and mileage

s snd rate allowances ~Government servants are
s aht divided into 12 grades as follows. The
Government servants in each grade will reccive the rates of
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No. 33
Page 10 Ruls 216

For note 2 under fule 216 substitue the following =

# Norg (2)—Mounted Polise Officers proceeding on leave on average pay not sxceeding
four months or earned leave mot eXoceding 90 days under sections II arnd III of Chapter
VIII of Civil Services Rules, Volume I, Part I, as the case may be or undergoing promo.
tion courses at the Police Training School, Phillaur, and Sub-Inspectors when posted to the
mobile pairols, who are in possessicn of horzes or camels shall hand over their mounts to
the Lines Officer or the officer-in-oharge of the Mounted Police who shall be responsible
for the feeding and keeping of such animals under the supervision of a gazetted officer,
No conveyance allowance shell be drawn for them for the period of their absence on leave
or training at the Police Training School, Phillaur, or in the case of Sub-Inspectors when
posted to the Mobile Patrol except to meet expenditure actually incurred on the feeding,
shoeing and maintenance of animals. The accounts shall be kept in form 724 (8) of the
Police Rules. Such horses and camels shall be looked after and may be used for instrue.
tion or duty by mounted Upper Subordinate under orders of the gazetted officer fn super-
visory charge, In such eases responsibility under Police Rule 7-12 (b) for loss or Injury b;
misconduct or neglect shall rest with the officer so ordered to look after or use the animal,
provided that no policeman shall be held responsible for more than one animal at a time,
Where, however, adequate accommodation for hors=s and syces is not available in the Police
Lines, the Superintendent of Police may authorize sush officers to make their own arrange.
ments for the care and iaintenance of animals and draw the presoribed conveyance
sllowance admiesible to each of them. Assistant Sub  Inspectoss are not mounted Polive
QMcers—vide Police Rule 72 and are exempted from the operation of this yule. *

(C. 8. R. (Punjab), Volume ITI, No. 33, dated 6th Qctober 1942.)

{Punjab Government notification No. 6126/1604-8- H. G.42/¢4986, "dated 18th Aug
1942,§
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daily and other allowances shown a
to the exceptions mentioned below :—

gainst that grade, subject :

1 2 3 ’ 4 5 [} ki
RaTE oF DAILY ALLowarcE, Class for
rajlway or
Mileage steamer
Government ser. rute accommodas
vants included. Hin Imilt by road, tion, except
. Plainas, tracts, tracts, as provided
= ordinary. | special. in rule
s 2-22,
L]
= b ol o5 o
Rp & v RS £ £| Rs. A 2. | Rs. 4. P
I | Secretaries and Joint ‘3!“0 6110 00|12 00| 0 8 0 1 First.
Becretaries to Gov. (for Financial
ernment, Seeretary to Heads of Commiass
the Governor, Finan. Depart. sioncrs  are
cinl Commissioners, ments) entitled to o
Clief Bugineersinthe| 7 g o| g g 0|11 4 0 reserved firsh
Pulblic Workes Depart- (for clasa compart.’
ment, Legal Remem. others). . ment or ulters
biancer to Govern- T I{APEF S I T ke natively anm
ment, Chief Conserva- ’ air condition-
tor of Forests, Director] o coups
of Public Instruction, when travell. M
Inspector-Cencral of ing in any
Civil Hospitals, In. capacity.
spector-General of
Palice, Tnspector-
Gencral of Drisons,
Director  of Land
Reecords, Registrar,
Co-operative  Socie-
ties, Ditector of Apri.
cvlture, Dircetor of In-
dustries, Director of
Public Health, Direc-
tor of \’eterinary Ser-
vices,  Deputy Com.
mismoner lor Criminal
Tribes, Reclamatjon
Officer,  Inspoeetor-
General of Reforima.
tories and Archdeacon
of Labore, .
O | Government ser;antn 6 0078 0] 9009 0 & 0} First
of All-India and Pro. . . e - -
vincial Services with | / © Lleafiy Reoto
Day exceeding Ry, 999
PO Mensem,
LI | All other Government 500} 640|780 0 6 0/ Second.
servants of All-India e oo R .
Services and Gov. | = ' % RN BSOS B R A
ernment servants of
Provineial  Services
with pay from Ra. 750
—9099.







