FORM PEN-16 [Seerule 9 17] ol

Form of Letter to the Accounts Officer forwarding the pension papers
of a Government servant

NG- EREL pp AR = e et EdndbEed d bmdd i

Government of Haryana

Department/OHice oo
Edavbed B i s,
To
The Accountant General, Hamwana
Subject ;- Pension papers of Shri/Shrimati/Bumari oo ieiiieeeeirnsnesreessesressesens
for authorization of pension.
Sir,
| am directed to forward herewith the pension papers of Shri/Shrimati/Kuman ..............,
remreeeesrree s eeas ey ey e s smss e e erenenieeene O THIS Department/Office for furthel necessary acfion
2, The details of Government dues which will remain cutstanding on the date of retirement of the

Giovernment servant and which need to be recavered out of the amount of retirermnent gratuity are indicated
below —

[a) Balance of the house-building or convevance advance Bs. .o .
(b} - Over payment of pay and allowances including leave salary e Tt L P
(€] Income Tax deductible at source under the 1. TA., 1961 (43 of 1961 B s e s S
(d) Arrears of licence fee for necupation of Government accommuodation Bs i
(2] The amount of licence fee for the retention of Govt. accommadation

for the permissibla period of 2 months beyond the date of retirement Bs. .. 2 \ 2o
(f}  Any other assessed dues and the nature thereof =

ig) The amount of gratuity to be withheld for adjustment of unassessed dues, il any Rs
Total BB .ossimesismsnanusieis

3. Yourattention is invited to the list of enclesures which is forwarded herewith
4, The receipt of this letter may be acknowledged and this Department/Office Informed that necessary
instructions for the disbursement of pension have been issued to disbursing autheority concemed.

Yours faithiulby,
Head of Office/Pension Sanctioning Authority
Enclosures :
Form PEN 1 and Form PEN 9* duly comipleted
Medical certificate of incapacitu (If the elaim |4 for invalid pension|
Statenment of the savings effected and the rezzons whv emplovment could nathe iound elspamers (i claim istor compensabion
PEMSIODn T gratuiy)
Service Book (date of retiement to be indicated in the semvice book)
tnl  Tuo specmmen signaturess; duly attested by a Gazetted Governmant servant or m e case ol pensioner not llgrate

L L Bad b=

enough tosign s name: hwo Slips bearing the left hand thumb and finger mpressions. duly atested by & Garened
Giowernmant servani

th] **Three coples of passport size pholograph with wife or husband (either jointly or separataly] duly attested by the

Head of Office.
i) Twaslips showing the particulars of heighrand dentification marks. duly atested by a Gazetted Government servant
£ A statement indicating the reasons for delay in case the pension paper: are not forwarded before six months of the
retiremen! of Govemment Empltrl_,.ge'e.
7. Written statement, If any, of the Governmen! sefvant a8 réquired under Rule 9 5(T)x)
8 Brief staterment loading to reinstatement of the Government sepvant in case the Governmen servant has Seen reinstared

after having been suspended, compulsorily retired, removed or dismissed frany service

Mote—When ity or name of the Coverpmant servant are or i feeerrectly given in the voripus recorads consulied, this foct should be
frreribieaned i fHe fectey

Mo Government gmplopee & carpulsorly retired from sérvice and deloy (s anticipesed Iy abtaining Form PEN 9 from the Goosrmment
servant. the Head of Office may forpard the peasion popers to-the Accounts Dificer without Form PEN 9, The Form may besent gesoon os b 5
abtamed jrom the Cropermrmeent ger ol

== Dinly twercopies of passport side pholsgraph need (o Be jurnlshed If thie Gavernrment Servantis governed bu Appendix] (Faia Family
pensinn Scheme. 1964 ) and s wnrmarried or g widower. or g widew



@ensiun at a glann) v

Name oo,

Father'sName ......ooocomvme

Husband's NEIIHE_ {in the case ol fimmals Gowt, =apgewite ] - TR

1. Designation of the past framwhich retived ...

2 Ofice last semved -.oovmnesmro

3. DatedlBith oo

SRS AR R R badd e R DR BB e et e m i R R

4. Dateofentry into Govt. Service ..o,
5. Date of Retirernent/Superanniuation ............

6. Rulesunderwhich pensionary beneflts weresettled ...,

T: Tt perGdal Sariine . cou e .

8.  Period not recognised as service ..o IPS—— :

9. Perlod recognised as service ... oo, |
10.  Average emolunients for lastten Months ..o wai i s e it vesiesessesss e ionis v eesiins
11, Average emoluments on which Pension fixed ..., e
12 Holl amount ol DErEIN s misss o e = ; .

13. Total amount of family Pension ..o o esrees e sseesses

14. Death-cum-Retirement Grattily ..o e bt e il
15.  Percentage/amount of monthly pension commuted ......
16.  Amount of commuted value of pension autherised ...,

17. Place of Payment of Pension .......oooiovieeiniiiiiioiiinns

(Tieasuny SubTreasuny or branch of Public Sector Bank-Indicas saving bankaccaunt nufmbér 1 the persion s driwn thraugh banii

F o R S P, T I SRS T

17, Remarks oo

(Signanire of Head of office)

Diesignation .........c..veveesse e,
(with Stamp)



(FORMPEN9)
(See Rule 9.2)

Particulars to be obtained by the Head of Office from the retiring
Government employee before eight months of the date of retirement

1.  Name of the Government employee

2. la) Date of Birth

(b) Date of Retirement

3. wo specimen signatures duly attested

by a Gazetted Government servant Skt _Fitacked”
{to be fumished in a separate sheet) T

4. “Three copies of passport size *Joint
photograph of the Government-emplovee Smpt Fttaried
with his/her wite/husband. : S

4 gl

Two slips showing the particulars of hewght &

Shkeer Fétacted
personal identification marks duly attested

£, Present address

7. “Address after retirement

8. Name of the Treasury/Public Sector Bank
Branch through which the Government
employee wants to draw his pension

9. “Details of the lamily as defined in Sheer Frtacked
Appendix-I of the Punjab C.5.R. Vel I '

SIGNAIUIE | i iims s
Dresignationt ...
Deparrnent/Cce . ..ooovmmaiimicsieai

Date the eieciriians

L T slips each hearing the left hand thumb and finger impressions: duly attested, may be furnished by o person who s ot literote ensough
e sl his narme, If such o Government emiplopes on accourt of physical disability is unable to gl left bord Bumbs and fngar ITIRTESRIONE
hettnay give the thumb and finger imprassions of the rght hand, Wherea Golernment emplogee haslost bath the hands, hia iy alve s oo
rpressions. [mpressions should be duly attested by a Gapetted Govemment emploges,

2. Unlyhwe coplesof passport siee photographs of self need be furnlshed, If the Governmeant servant if govaried Yy Rulir Appendix T of Famiah
AR Vel i and is unmarried-or a wigdower ar i

3 Whaere it is not possible for @ Government emplopee to submit @ phomgraph with hes wifether hushand, heshe may stehimit seporate

photographs: The photagraphs shall be ottested by the Head of Office.

fny subseguent chonge of oddress should be rotifled o the Head of Officeudit Office.

Appilicabile ety where Appeneix ! af Puren © S8 Vol I = apofied to the Governmeant ampioyes

=By



|

D O

10.

11,

12.
13.

14,

15.

16,

(FORMPEN 1) +~

F

[bee rules 9.4, 9.6,9.7(1), (3) end 2.11 (1))
(Te be sent in duplicate if payment is desired in a different circle of accounting unit)

PART |

MName of the Government employes ...
e o o S
Hushand's name (in the case af lemale Gavt employea) voe e eenrenrniss
Date of birth {by Christian era)

Religion and Nationality

Permanent residential address

(showing village, district & state)

Present and last appointment including name 'ﬂf esiahhghment

(1) Substantive......
(ii) CHiciatng Hany . cvsana
Date ol beginning of service

Date af ending of setvice

(1} Total period of militaiy service of which
pension or gratuity was sanctioned

(i1} Amount and nature of anv pension/
gratuity received for the military service.

Amount and nature of any pension/gratuity

received {or previous civil service

Government under which service has been Years
rendered in order of emplovment

Class of pension applicable

The date of on which action initlated to

(i) obtain the ‘No demand certificate from
the Accounts officer [(Rent)/Rent Assessing
Authority as provided in rule 3.3

Month

(ii) assess the service and emoluments qualifying

for pensioner-as provided in rule 9.5, and
(iii] assess the Government duses other than the
dues relating to the allotrnent of Government
accommodation as provided in 9.19(1)
Details of omissions, imperfections or
deficiencies in the service bock which have
been ignored under rule 9.5(1){b){ii)
Total length of qualifying service (for the

purpose of adding towards broken periods,

a manth is teckoned as thirty days]

Periods of non-qualifving service From
(i)  Interruption in service condoned under

rule 3.17 A
i)  Extraordinary leave not qualifying tor

pension

(iii} Period of suspension riot treated as
qualifuing for pension

(iw) Any other service not treated as
qualifying for pension

Total

Days

To



(FORM PEN 1 (Contd...)

17,  Emolument reckoning for gratuity
18, Average emoluments

Emoluments drawn during the last ten months of service

Post held From To Pay Personal pay or special pay  Average emoluments

i) In case where the last ten months include some period not to be reckoned for ealculating average emojuments
an equal period backward has to be taken for calculating average etmoluments.

(i) the caleulation of average emoluments should be based on actual nurmber of davs contained in each menth
19, Date on which Form PEN 9 has been obtained

from the Government emplovee (to be obtained
eight months before the date of retivement of
ot Gevemment emplovee)

20 (i} Proposed pension
(ii) Proposed graded relief
21. Proposed death-sum-retiremient gratuity

22. Date from which pension is to commence

Z23. Proposed amount of provisional pension. if
departmental or judicial proceedings is instituted
against the Government employvee before
retirement.

24, Details of Government dues recoverable out of gratulty
(i]  Licence fee for the allotment of Govermnment accommodation

|See Sub-rule (2], (3] and (4) of rule 9.18]

(it} Dues referred to in rule 9,19
25, ‘Whether nomination made for death-cum-
PELTEERERLERAEEI: s e e ol e

26, (1) Theamountof the family pension becoming pavable to the family of the Gevernment e'npluy,. ee.
if death takes place after retiremant

(a) before attaming theage ol 65 years Rs ..

(b)  after attaining the age of 65 years B e s e S R A
(ii) Complete and up to date details of the family. as given belmu -
Serial Mame of the member Date of birth Relationship with the
No. of the family Government employes
L} i 3 4

28,  ldentification marks

29, Place of payment of pension
(Treasury, Sub-Treasury or Branch of Public Sector Eanh}

30. Head of Account to which pension and gratuity
are debitable

Signature of the Head of Office






